
 

How to Manage Appointments and Complete Forms 

 

1. If not accessing an email link to fill out forms, you can access them by logging into OpenDr 
clicking on your name in the top right corner and selecting “Manage Appointments”. 

 

  



 

2. You will be taken to a list of your upcoming appointments. Select the flashing “Patient Form” 
button to fill out the required forms for you exam. 

 

  

  



 

3. After clicking the “Patient Form” button you will be taken to the first form you have to fill 
out. At the very top you’ll see how many forms are required for the given exam, in this case 3. 
By clicking submit at the bottom of each form after they are properly filled out the system will 
guide you to the next one until they are all completed. 

 



 

 



 

4. After submitting the prior form we are moved to the next one, which is seen by the 
highlighted 2 at the top. Form 1 is also color coded green showing it was completed. 

 



 

 



 

  



 

5. After submitting the prior form we are moved to the next one, which is seen by the 
highlighted 3 at the top. Forms 1 and 2 are also color coded green showing they were 
completed. 

 



 

 



 

  



 

6. Completing all of your forms takes you to the following screen where you can chose to 
complete pre-registration on your phone or close out and return to the manage appointments 
screen. 

 

  



 

7. Clicking to return home will show you the manage appointments screen. There you will see 
that the patient forms you completed will have a check mark and no longer be flashing.  

From here you can choose to fill out forms for additional studies you may have, schedule 
another appointment, or log out when finished. 

 


